Hausmail — Introduction

Login Page

o

hausmail

Signin

Email address:
Password: Forgot your password?

Language: English (US) «

Sign in

Don't have an account? Signup here.
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Setting up a Contact List

@ Welcome, Desgn Haus Switchto - Back fo Admin

hausmail

Campaigns Contact lists i

Suppression

Create a contact list: Step 1 of 4
Test list 3

1 General

What should be the type of permission for this list?

® Single optin

Mo confimation required

© Double optin

- b are

must confirm their sub
to your customized confirmati

responding n email.

Default sender

Sender name:
Sender email:

Mandatory fields

Selectlist language

Language: epgish (US) ~

Do you want to import subscribers from a list on your computer?
@ Yes, |want

' Not for now

Next
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Importing contacts

@ Welcome, Design Haus Switch to =

hausmail

Campaigns Contact lists T ol

Suppression

Create a contact list: Step 4 of 4
Test list 3

1 General 2 Permission 3 Recipients 4 Manage fields

Match the file with you subscriber list field

In the drop-down menus to the right, select the appropriate field name for each group of elements in the left column, or add a

new field name.

Column Belongs to:
Phil — Create new field — 5
Tom

Firstname

Text hd
phil@dhaus.com Email -
trame@dhaus.com

Add a new TIMESTAMP field:

— Ignored —

Previous
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Finish
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Segmenting a contact list

o

hausmail

Welcome, Design Haus Switch to

Campaigns Contact lists PR
Suppression

Segment

= Go back to the list summary
Field name Function Value ANDIOR
Category ~ | Equal v Clients D ©
—Select— v | —Select— - ) ©
—Select— | —Select— ~ ) B

—Select— v —Select—

o

—Select— ~ | —Select—

Create segment Cancel
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Campaigns List

@ Welcome, Design Haus Switch to

hausmail

- Back to Admin

Campalgns Contact lists Account

Templates

Your Campaigns

Create a new campaign:

Create

To get started with a new mailing, you need to create a campaign first. Campaigns contain all your
mailings in both draft and completed form. Once your campaign is created, then you can create new
mailings for it.

Training
Test1 Incomplete Created on September 17, 2008
Create
dhaus Newsletters
Croatn
%

% &
% 0



Creating a Mailing — Choosing recipients




Creating a Mailing — Editing content
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Creating a Mailing — Editing content

%

%




Creating a Mailing — Send




Reporting
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Reporting — Detailed by time




Reporting — Who did what
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